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Aggornament dwar ir-rapport

E | Ir-rapport tal-ezaminaturi

Tradizzjonalment, konna nghallmu li r-rapport ghandu jinkiteb f'paragrafu wiehed
minhabba li fih nirrappurtaw attivita wahda. B’danakollu, fir-Rapport tal-Ezaminaturi
dwar |-EZzamijiet tal-2016, i-MATSEC issuggerixxa li jibda jinqgasam fi tliet partijiet:

Mir-rapport tal-ezaminaturi tac-CES ta’ Mejju 2016:

“Xi whud mill-kandidati uzaw format hazin, specjalment dawk li ngdew bil-format tal-
ittra jew tal-email, jew li kitbu avviz jew reklam. Ohrajn nagsu li jaghtu d-dettalji u I-fatti
tal-attivita kif kien mitlub minnhom. Kien hemm xi whud li ma haddmux il-
punteggjatura - gieli frapport shif ma ssibx full stop wahda jew ma jintuzawx l-ittri
kapitali. Ohrajn l-ideat differenti li semmew ma qassmuhomx f'paragrafi. Barra
minn hekk, ufud ma fehmux x’kien mistenni minnhom u hargu barra mis-suggett. Kien
hemm ukoll min ma tax titlu xieraq lir-rapport.”

[ - | Suggerimenti dwar it-tgassim

Hawn taht issib xi suggerimenti dwar kif tista’ tgassam ir-rapport:

e L-introduzzjoni
Irrapporta d-dettalji I-aktar bazi¢i b’rabta mar-rapport, bhall-

post, id-data u |-hin, u t-tip tattivita. Madwar zewg sentenzi
ghandhom ikunu bizzejjed.

e |l-gofol
Irrapporta |-attivita nfisha billi taghti aktar dettalji: Min kien

paragrafu ghandu jkun I-itwal wiehed mit-tliet paragrafi.

4 e Il-konkluzjoni
' Irrapporta kif intlaqghet I-attivita: Kienet attivita ta’ su¢cess
: Jew kien hemm xi dizappunti? Se terga’ ssir? Ghaliex? Jekk

qed tirrapporta inc¢ident, x’passi se jittiehdu issa li sehh?
Madwar zewg sentenzi ghandhom ikunu bizzejjed.

Sintendi, dan it-tgassim ghandkom taddattawh skont it-titlu tar-rapport. Punti ohra
relatati mar-rapport (bhad-data u |-post fuq nett, flimkien mat-titiu) jibqghu relevanti.
Tinsewx tuzaw stil formali u tirrappurtaw fit-tielet persuna. Tiffirmawx isimkom fl-ahhar
tar-rapport.

© K. Azzopardi, 2017



